Job Description – Management Trainee
	Job Title


	Management Trainee

	Manager


	Bob Schanz

	Assistant Manager
	Kyle Smetzler

	Date


	05/30/2017


Nature of the Position

	Execute operational duties/tasks associated with our Composting & Recycling Division, as well as work with other departments/divisions of Barnes Nursery, Inc. to grow our business.


Organizational Relationships

	Supervisors
	Composting & Recycling Division Manager and Assistant Manager, Upper Management (All Divisions).

	Subordinates
	Composting & Recycling Division Production Associates, Laborers, Garden Center & Retail Division Associates and Landscaping/Construction Division Associates.


[The above listed by job title only – no names please]
Requirements

	Educational


	Bachelor’s Degree in Business Administration (or business field), Environmental Engineering, or related field.

	Experience

(number of years and type)
	Experience is a plus (no specific amount of years). Willing to train on the management side of the job.

	Specialized Knowledge


	Microsoft Office, Recordkeeping, Scheduling, Human Resources and Safety.


Networking

	Internal Contacts


	All associates company/location wide.

	External Contacts


	Customers, suppliers and vendors of the Composting & Recycling Division. Regulators.


I. PURPOSE OF THE JOB
· To execute plans, jobs and tasks to fulfill safety, customer and production requirements.

II. ESSENTIAL FUNCTIONS AND RESPONSIBILITIES

· (15%) Safety

· (10%) Quality control of customer experience at ALL compost facilities within the Composting & Recycling Division
· (25%) Daily management of inbound waste streams and outbound product at ALL compost facilities within the Composting & Recycling Division
· (10%) Scheduling

· (20%) Recordkeeping

· (5%) Sales, marketing and advertising

· (5%) Purchasing

· (10%) Human Resources
III. KNOWLEDGE AND SKILLS
· Ohio EPA/County Health Department Rules and Regulations– On-The-Job training and seminars.

IV. FISCAL RESPONSIBILITY

· Register reconciliations, ordering raw materials and supplies, maintenance of equipment (to reduce repair costs) and cost/benefit repair solutions.

V. WORKING CONDITIONS AND ENVIRONMENT

· Hands-On Jobs (Dirt and Dust are integral to this position).

· Work Hours: In-Season (March – December) 50+ hours/week, 5-6 days/week.

                                                            Off-Season (January – February) 40 hours/week, 5 days/week.
Principle Accountabilities
Must include a percentage of time spent performing each task and the total should not exceed 100%.
	Accountability
	%

	Composting and Recycling Operations
	70

	Overall Operations – Records and Procurement
	15

	Repair Work
	10

	Maintenance Work
	5

	
	

	
	

	
	

	
	

	
	

	
	


Physical Demands/Work Environment

(ADA Compliance)

Please check the activities that apply to this position and their level of frequency.
	Activity – quantity of time spent performing the following:


	Rarely
	Occasionally
	Frequently
	Consistently

	Walking 
	
	
	X
	

	Sitting
	
	X
	
	

	Pushing
	
	X
	
	

	Pulling
	
	X
	
	

	Climbing
	
	X
	
	

	Stooping
	
	X
	
	

	Kneeling
	
	X
	
	

	Reaching
	
	X
	
	

	Manual Dexterity
	
	
	X
	

	Use of Hands
	
	
	
	X

	Talking
	
	
	
	X

	Lifting – Under 50 lbs.
	X
	
	
	

	Lifting – Over 50 lbs.
	X
	
	
	

	Hearing – Normal Conversation
	
	
	
	X

	Hearing – Other Sounds
	
	
	X
	

	Vision – Acuity, Near
	
	X
	
	

	Vision – Acuity, Far
	
	X
	
	

	Vision – Color Vision
	
	X
	
	


	Work Environment


	80% Indoors/20% Outdoors.


	Operations Environment: Hands On. Work alongside associates. Lead by example.




Authorization

Prepared By:





Approved By:

	Signature
	Kyle Smetzler
	Signature
	Bob Schanz
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	Job Title
	Assistant Manager/Safety Director
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	Manager

	Date
	05/30/2017

	Date
	05/30/2017


05/30/17
Page 1 of 3

